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Last Updated: July 2026
Instructions:
1. Letter should not be used to supplement the standard GA 9-or-12-month appointment letter.
2. If Graduate Assistant’s specific assignments are known prior GAU CBA Article 4.5 deadlines, then providing their regular appointment letter instead of this reappointment notice is recommended.
3. Reference any/all deadlines for issuing and signing/returning
4. Letter must be printed on official UF letterhead.
5. Remove language from header and footer.

[Date of Issuance]

Dear [insert name]:

On behalf of the University of Florida, we are pleased to provide your reappointment notice for your [9-month, 12-month, semesterly] [classification title and 6-digit job code number] appointment for the upcoming academic year in the Department of [unit] beginning [insert start and end date of full appointment period.]  [Adjust start and end dates of appointment details if different from 9-month, 12-month (e.g., for a semester long course assignment within a 9-month appointment)]. This [insert FTE amount] appointment has an annual stipend of [insert rate] paid in bi-weekly installments of [insert amount], totaling [amount] for the appointment term. 

Appointment Terms and Conditions
Your duties and responsibilities include, but are not limited to, [insert description of duties and responsibilities -- Example – lecturing, teaching discussion sections, holding regular office hours, responding to the academic needs of your students, grading, assigning grades, course administration, preparation for the next semester, and other duties as assigned. If this appointment includes a research assignment, include the duties and responsibilities here] [Indicate here whether the duties change throughout the appointment (e.g., the Graduate Assistant will perform research duties for one semester, then teaching duties for a different semester.)] Your work activities are to be coordinated with your supervisor, [insert name and title of supervisor]. 

[List of special conditions of employment, if applicable]

This position is represented by the United Faculty of Florida Graduate Assistants United (UFF-GAU) bargaining unit. Information regarding the UFF-GAU is available at https://www.ufgau.org/.  

This appointment is subject to the constitution and laws of the State of Florida, the rules of the Florida Board of Governors, the University of Florida’s Board of Trustees, the UFF-GAU Collective Bargaining Agreement, and university regulations and policies. Regulations and policies that may affect your appointment are reviewed on an ongoing basis. To ensure that you are aware of the most current regulations and policies, please regularly visit the Regulations website at https://policy.ufl.edu/ and the Forms and Policies website at https://hr.ufl.edu/forms-policies/. The State of Florida and the University of Florida retain the right to modify or rescind any law or regulation governing the conditions of your employment. 





Length of Appointment
While we anticipate continuing your [insert 9-month, 12-month, semester, or summer] appointment for [indicate academic or calendar] years, the appointment may be renewed [semesterly, annually], conditional upon multiple factors including but not limited to, the following:
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· availability of funding
· satisfactory performance 
· maintenance of the minimum required registration

· an overall graduate GPA of 3.0 or higher 
· compliance with the terms and conditions of this Letter of Appointment

Assigned Work Location
You are currently assigned to work at __________ (i.e. main campus, Lake Nona, etc.).

Tuition Waiver
Your stipend will be accompanied by a tuition waiver for the minimum required registration (9 credits each Fall and Spring, 6 credits in Summer C). Be aware that Self-funded and international courses are not eligible courses to meet the registration requirements for a tuition waiver. Tuition is included in your assistantship; however, you are responsible for the mandatory fees associated with each credit hour of registration. Detailed information on current tuition and fees can be found at https://www.fa.ufl.edu/directive-categories/tuition-and-fees/.

If you do not meet all the eligibility requirements outlined in this Letter of Appointment and in the Graduate Student Handbook (https://grad.ufl.edu/academics/handbook/), all tuition payments may be voided and rescinded. You agree that any change in eligibility of academic or employment status after your graduate tuition payment is processed will result in the original payment liability being reassigned to you.

Acknowledgement of Appointment

Please review the details of the offer in this Letter of Appointment and, if you agree to all its terms and conditions, return a signed copy to me as soon as possible, but no later than [applicable deadline]. Acceptance is not considered a waiver of your right to process a grievance concerning this appointment, pursuant to any applicable law, rule, or provision of the UFF-GAU Collective Bargaining Agreement. This appointment shall not create any right, interest, or expectancy in any other appointment beyond its specific term.

We are excited about your acceptance of our appointment offer. We will have additional paperwork for you to complete prior to the beginning of the [insert semester] semester to finalize your appointment. We will contact you after we have received this signed Letter of Appointment to schedule a meeting. Please do not hesitate to contact me at [insert phone number] or by e-mail at [insert email address] if you have any questions about this letter.

[Department Contact Name]

[Department Contact Information (title, email/phone)]

[Department Signature]

[GA Signature]

July 20, 2026       2
image1.jpg
U Human Resources
UNIVERSITY of FLORIDA




